[Tpunoxenue Ne 5

k npukazy aupexropa MOV JIT1O YMILI
or «29 » anpens 2024 r. NeZ T

Koneke 3THKH H ¢1y:ke0HOro noseaenHsi paboTHHKOB
MyHHIHIAJIBLHOTO 00Pa30BaTE/ILHOIO y4YpekAeHHs 10N0JIHHTEIbHOr0
npodeccHoHaILHOro 00pazoBaHus «Y4eOHO-MeTOAHYECKHH LeHTP»

Komekc »TukH U ciyxebHoro nosenenus (nanee — Kopekc) paboTHUKOB
MYHHIMIAAEHOTO Ka3eHHOTO YUpexIaeHHs MyHHIHUNanbHOro 00pa3oBaTelbHOIO
yupexAeHUs: JOIMOJHUTEIBHOTO npobeccuonanbHoro obpazoBanus «Y4eb-
HO-MeTOMYecKuil ueHTp» (nanee - YupexJeHue) pa3paboTaH B COOTBETCTBHU C
nonoxenusiMu Koncruryuuu Poccuiickoit ®@eneparuu, Tpymosoro koxmekca Poc-
cuiickoit ®enepaunn, denepanpHoro 3akoHa «O MNPOTUBOACHCTBUH KOPPYIIHWY,
MHBIX HOPMATHBHBIX MMPABOBLIX akTOB Poccuiickoit deaepaliny, a Takkeé OCHOBAH Ha
oGIIeNPH3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMax POCCHICKOro 0OLIecTBa H
rocyaapcTBa.

1. OO6mue nosoxKeHUs

1.I.  Komekc mpexacrapnsier co0oil CBOA OOIIMX NPUHLKMIOB NPo(eccHo-
HaNbHOM  CNyKeOHOM OTHKM M  OCHOBHBIX IPaBHJI CIy>KEOHOrO IOBEACHUS,
KOTOPBIMH JIOJKHBI PYKOBOJICTBOBATBCsI pabOTHHKM Yupexnenus (nanee — paboT-
HUKHM) HE3aBUCUMO OT 3aMellaeMOi MU JOJDKHOCTH.

1.2. Kaxnplii paGOTHUK JOKEH NPUHMMATh BCe HEOOXOAMMbIe Mepbl 1Is CO-
OO IEHUST MOJIOYKEHU M Konekca, a KayJIbI1 rpakJ1aHuH Poc-
cuiickoit Meiepaly Brpase 0XKUAaTh OT paOOTHUKA MOBE/ICHUS B OTHOLICHUAX ¢ HUM
B COOTBETCTBHHU ¢ nonoxenusmu Kozexca.

1.3. 3nanue U cobmoaeHne paboTHUKaMu nojoxenui Kojgekca sBisieTcst Of-
HHUM W3 KPUTEPUEB OLIEHKM KauecTBAa MX NPO(ECCHOHANBLHOM NesTeIbHOCTH U TPY-
JIOBOW TUCLUTUIMHEI.

2. OcHOBHbBIe 06SI3aHHOCTH, IPHHIMIIBI M PABHJIA cJ1yKe0HOro noBe/e-
HUsl pa0OTHHKOB
2.1.B coorBerctBuu co cratheii 21 Tpymosoro kozexca Poccuiickoit
denepanuy pabOTHUK 00s13aH:
7100pOCOBECTHO MCIIOJIHATE CBOM TPYAOBblE O0S3aHHOCTH, BO3JIOXKCHHBIE Ha
HEro TPYIOBBIM AOTOBOPOM,
cO6IIIOAAaTh TpaBHja BHYTPEHHEro TPYHOBOIO Pacropsi/ka; COOMOAaTh TPY-



JOBYIO JIMCLIMIIMHY; BBIIOJIHATE YCTAHOBJIEHHBIE HOPMEBI TPY/Ia,

cobmo1aTh TpeGoBaHUs 110 OXpaHe TPyAa U odecnedeHHnIo Oe3011aCHOCTH TPY /1A,

OepesKHO OTHOCUTBCS K UMYIIEeCTBY paboTojaTels (B TOM YHCIIe K UMYIIECTBY
TPEThUX JIUI, HaxopsluleMycsi y paboTopmaTens, eciud paborojgaTenb HECET OTBET-
CTBEHHOCTH 34 COXPaHHOCTh 3TOr0 UMYILeCTBa) U APYTUX paOOTHUKOB;

He3aMeIJIUTeIbHO coo0UMTh paboTonaTento MO0 HENOCPEACTBEHHOMY PYKO-
BOJUTE/IO O BOSHUKHOBEHUH CUTYallMH, IPEACTABIISIOILEH YTPO3Y KU3HH U 3/I0POBBIO
JIOAEH, COXpaHHOCTH MMYLIecTBa paborozaarels (B TOM YHUCIIe UMYLLIECTBA TPETHUX
JHL, Haxoadlerocs y paboroaarens, eciay paboToaaTeNb HECET OTBETCTBEHHOCTD 3a
COXPAHHOCTb 3TOrO MMYLIECTBA).

2.2. OcHOBHBbIE TPUHLIMUIBI CIYKeOHOro MoBeneHUs] pabOTHUKOB SBIISIOTCS
OCHOBOM MOBEJAEHUs IPaXK/IaH B CBSI3U C HAXOXKACHUEM UX B TPYAOBBIX OTHOLIEHHUSX C
YupexaeHuem.

PaGoTHuKH, CO3HaBas OTBETCTBEHHOCTH Iepe]] IpakaaHaMu, OOLIECTBOM U
rocyaapcTBOM, MPU3BAHBbI:

MCXOIUTH U3 TOIO, YTO NMpHU3HAHKE, COOMIOICHUE U 3allUTa NpaB U cBOOO ue-
JIOBEKa M rpakKJaHWHa OINpeaessiioT OCHOBHOM CMBICI U COAEpKaHUE JeATEeIIbHOCTH
YupexaeHus;

cobmonate Koncruryuuto Poccuiickoit @enepaunu, 3akoHoAaTenbcTBO Poc-
cutickoii Penepauru 1 MoCKOBCKO# 00nacTu, He IONYCKaTh HapyIIeHHE 3aKOHOB U
MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB HCXOJA W3 MOJUTHYECKOW, 3KOHOMUYECKOMH
11es1ecoo0pa3HOCTH JIMOO0 1O UHBIM MOTHBAM;

obecnieunBaTh 3G PexTUBHYIO paboTy YupekaeHus;

OCYILIECTBJISITh CBOIO ESTENBHOCTE B IIpefiesiaX MpeaMeTa U Lelei AesTelbHO-
CTH YupexIeHus;

MPU MCIIOJHEHUH JOJDKHOCTHBIX O0S3aHHOCTEH He OKa3blBaTh MpPEANOYTEHUS
KaKuM-IH00 npodeccuoHanbHbIM WIH COLMANIBHBIM IPYIINAM W OpraHu3aiusaM, ObITh
HEe3aBUCHUMBIMU OT BIIUSHUS OTAENBHBIX IpakJiaH, Mpo(ecCHOHANbHBIX WM COLU-
aJlbHBIX TPYIII U OpraHU3alui;

UCKJIIOYaTh JAEHCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-THUOO JIMYHBIX, UMYIIe-
CTBEHHBIX ((pUHAHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIOIIUX 100POCOBECTHOMY
HCITOJIHEHUIO UMHU JOJDKHOCTHBIX 0053aHHOCTEH;

cobmro1aTh 0eCnpUCTPacTHOCTD, HCKITIOYAIOLLYI0 BOZMOYKHOCTD BIUSHUS HA UX
JeSITeNbHOCTh PELEeHNUH MOTUTHYECKUX NTapTHUi U OOLECTBEHHBIX O0BeAUHEHHH;

co0r01aTh HOPMBI TPO(ECCHOHANIBHOM ITUKH U TIpaBUIIa J€JI0BOr0 NOBEACHHUS;

MPOSIBISITH KOPPEKTHOCTh U BHUMATEIbHOCTh B OOpaleHUU C rpaKJAaHaMH U
JIOJDKHOCTHBIMM JIMLAMH;

MPOSIBJISATh TEPIUMOCTD U YBaXKEHHE K 00bI4asiM U TpaauuusM HapoaoB Poccun
U APYrUX TOCYAapcTB, YUUTHIBATH KYyJIbTYPHBIE M HHBIE OCOOCHHOCTH pa3IM4YHBIX
ATHUYECKUX, COLMAIBHBIX MPYI U KOH(pECCHH, cCrIocoOCTBOBaTh MEXHALIMOHAIBHOMY



1 MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

BO3/IEPIKUBATLCS OT MOBEAEHUS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B 100-
POCOBECTHOM MCIOJIHEHHMH PabOTHMKOM JOJDKHOCTHBIX OOSI3aHHOCTEM, a TaKKe W3-
OeraTb KOH(MJIMKTHBIX CUTYyallMid, CIIOCOOHBIX HAaHECTH yIIepd ero penyTalud I
aABTOPUTETY YUpEeKIACHUS;

HE MCII0JIb30BaTh JOJKHOCTHOE TOJIOKEHUE [UIS OKa3aHWs BIUSHUS Ha Jiesi-
TEeJIbHOCTbh I'OCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOrO CaMOYIIpaBJIeHUs, Opra-
HU3AlKH, JIOJDKHOCTHBIX JIML ¥ TPaXK/JaH ITPU pelIeHHH BOIIPOCOB JIMYHOTO XapaKTepa;

BO3/I€P’KUBATHCS OT IMyONUYHBIX BBICKA3bIBAHUM, CYKIEHHI U OLEHOK B OTHO-
IMIEHUW JEATEIbHOCTH Y4YpexkKAeHUs, ero pyKOBOIHUTENs, €CJIM 3TO He BXOIHUT B
JIOJDKHOCTHBIE 00513aHHOCTH pabOTHHUKA;

CoOMI0/1aTh yCTAHOBNEHHBIE B YUPEKIEHHUH MpaBHIa NpejoCTaBleHus Cily-
)KeOHON MH(OPMALIMK U ITYOJIUYHBIX BBICTYIUIEHUI;

YB2KHUTEJILHO OTHOCUTBLCS K I€ATEIbHOCTH MPeJICTaBUTEN e CPECTB MaCCOBON
uHpopManuu no MHPOpMHpOBaHHIO oOlIecTBA 0 paborTe YupexaeHHs, a TaKiKe
OKa3bIBaTh COJACHUCTBHE B IMOJYYEHUH JOCTOBEPHOW MH(OPMALUU B YCTAHOBJIEHHOM
MOPSIIKE;

MPOTHBO/EHCTBOBATE MPOSBICHUSM KOPPYILUH U IpeANPUHUMATE MEPEI I10 ee
NpoQuIaKTHKE B MOPSJIKE, YCTAHOBICHHOM JEMCTBYIOIMM 3aKOHOAATEIECTBOM;

NPOSABIATH TPU HCIOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH YeCTHOCTh, Oec-
MPUCTPACTHOCTD U CTIPaBE/JIMBOCTh, HE JIOMYCKAaTh KOPPYNIMOHHO OIACHOIO ITOBE-
neHus (MOBe/IeH s, KOTOPOe MOXKET BOCTIPHHUMATHCS OKPYIKAIOIMMHU Kak o0elaHne
WM MPe/IIOKeHHe Nadvyl B3STKM, KaK COrJIacHe NMPHHSATH B3STKY MM Kak Mpocsba o
Jaue B3ATKU MO0 Kak BO3MOKHOCTH COBEPIIMTH HHOE KOPPYMLMOHHOE MPaBOHApY-
LLIEHUE).

2.3. B uensx npoTHBOAEHCTBUS KOPPYNLHH paOOTHUKY PEKOMEH/IyEeTCS:

yBeIOMJIsITh paboTojaTesis, opraibl MPOKypaTypbl, PaBOOXPaHUTEIbHEIE Op-
ranel 000 Beex ciyvasx oOpaiueHus K paboTHUKY KaKUX-JIMOO UL B LENIX CKIOHEHHS
K COBEPIIEHHIO KOPPYIIMOHHBIX [TPaBOHAPYILIEHMIA;

HE I0Jy4aTh B CBSA3H C MCIOJHEHUEM JOJDKHOCTHBIX 00sI3aHHOCTEH BO3HA-
FpaXKAeHUs OT (PU3MUECKUX M IOPHIMYECKHX JInIL (MOJAPKH, JAEHEKHOe BO3ZHArpaK-
JACHHE, CCY/Ibl, YCIIYIH MATePUAIBHOIO XapakTepa, IJaTy 3a paspiedeHus, OT/bIX, 3a
MOJIb30BAHUE TPAHCIIOPTOM M MHBLIC BOZHAIPANKACHMS );

MPUHAUMATE MEPBI 110 HEAOMYIIEHHIO BOIHUKHOBEHH KOH(IMKTA HHTEPecoB n
YPEryJMpOBaHUIO BOZHUKIIMX CIYYaen KOH(IMKTA HHTEPECOn, HE JAONYCKATH MpH
MCTIOJIHEHNH JIOJDKHOCTHBIX 00s3aHHOCTeH IMUHYIO 3aHHTEPECOBANNOCTE, KOTOpPAs
MPUBOAMT WM MOXKET TPHUBECTH K KOH(IMKTY MHTEPECOn, YBEAOMIATH CHOCIO
HEMOCPE/ICTBEHHOI0 PYKOBOJUTESA O BOIHUKIIEM KOHDIMKTE HHTEPECOn Win o
BO3MOXKHOCTH €ro BOSHHKHOBEHMS, KAK TOJILKO eMy cTaneT 00 HTOM HIBeCTHO,

2.4.  Paboruuk obs3aH NpUHUMATE COOTBETCTBYIONINE MEPhI 110 obecreuennio



0e30MacHOCTM M KOH(MUICHLMATBHOCTH HH(pOpPMAlMK, 3a HECAaHKIHOHUPOBAHHOE
pasriaiieHue KOTOpOH OH HeceT OTBETCTBEHHOCTh WM (M) KOTopas craja
M3BECTHA MY B CBSI3M C MCMOJHEHHEM UM JIOJDKHOCTHBIX 005S3aHHOCTEHH.

2.5. PabotHuK, HaJIeJIEHHBIN OpraHH3allMOHHO-PACIIOPAAUTEIbHBIMHA
MOJHOMOYHSAMH 110 OTHOLUEHHIO K APYrMM pabOTHHKaM, JIOJDKEH CTPEMHUTHLCS OBITh
s HUX oOpasnoM mnpodeccroHanu3Ma, Oe3ynpedyHOH pernyTainuu, crocobcTBO-
BaTb  (opmupoBaHMIO B  opraHu3auud ubo ee mojpaszelieHHH Oiaro-
NpUATHOTO s 3P (HeKTUBHON paboTbl  MOPaTBHO-TICHXOJIOTHYECKOTO KIIMMATA.

PaboTHUK, HaneneHHbI OpPraHU3alUOHHO-PACTIOPSIUTENBHBIMUA IIOJHOMO-
YHUSAMH 110 OTHOIIEHHIO K IpyTUM pabOTHHUKAM, MPU3BaH:

MPUHUMATL MEPBI IO NPENyNPexKACHUI0 KOPPYILUU, a TaKKe MepPbl K TOMY,
4TOOBl MOAYMHEHHBIE eMy paOOTHUKM He JIOMYCKalW KOPPYILHUOHHO ONACHOro I0-
BEJICHUsl, CBOMUM JIMYHBIM MMOBEJEHHEM [10JaBaTh MPUMEp YECTHOCTH, Oecnpucrpacrt-
HOCTHU U CIIPaBeUTMBOCTH; '

HE IOIyCKAaTh CIy4YaeB NPUHYKIEHUS paOOTHHUKOB K YYaCTHIO B JNeSTEIEHOCTH
TIOJIMTHYECKUX TapTUH, 00IeCTBEHHbBIX O0BEIUHEHUI U PEIIMTHO3HBIX OPraHU3aLuil;

MO BO3MOXXHOCTH [PHHMMATh MEPBI 0 MPEJOTBPAILEHHIO WIH YperyJiupoBa-
HHUIO KOH(JIMKTA HHTEPECOB B CIIyyae, eClIM €My CTaJI0 H3BECTHO O BOSHUKHOBEHHH Y
paboTHHMKA JTMYHOH 3aMHTEPECOBAHHOCTH, KOTOPAask IPUBOMT MM MOXKET IIPUBECTH K
KOH(JIUKTY UHTEPECOB.

3. PexomenaateqbHble OJTHYECKHE TNPaBHJIA  CJYKeGHOrO
noBeAeHHs padOTHHKOB

3.1. B cnyxebHom noBeneHMH pabOTHHUKY HEOOXOAMMO  HMCXOAUTH
U3 KOHCTUTYLIMOHHBIX TMOJIOXKEHHH O TOM, YTO YeJIOBEK, ero ImpaBa U CBOOOJBI
SBJIAIOTCS  BBICIIEH  [EHHOCTBIO M KaXAbIH TIPaXKIAHUH HUMEET  IPaBo
Ha HENMPUKOCHOBEHHOCTh YaCTHOMW JKU3HH, JINYHYIO U CEMEHHYIO TaliHy, 3aIluTy ye-
CTH, IOCTOMHCTBA, CBOET0 10OpOro UMEeHH.

3.2. B ciy:)xeOHOM noBeieHUH paOOTHUK BO3/I€PIKMUBAETCS OT:

n000ro BU/IA BHICKA3bIBAHMN U ISHCTBUI JMCKPUMHUHALIMOHHOTO XapakTepa Io
MpU3HaKaM [10j1a, BO3pacTa, pacsl, HALIMOHAIBHOCTH, S3bIKa, IPaX<IaHCTBA, COLUAIb-
HOr0, UMYIIECTBEHHOTO MJIM CEMEHHOr0 MOJI0XKEHHUs], NOJTUTHYECKUX WA PETUrHo3-
HBIX MPEANOYTEHUH;

rpy0ocTH, NpOsBIEHHH NpeHeOpeKUTeTBHOTO TOHA, 3aHOCYMBOCTH, IMPEB3s-
TBIX 3aMeYaHMi, [IPEIbsABICHUS HEIIPABOMEPHBIX, He3aCy)KEHHBIX 00BUHEHH;

YI'P0O3, OCKOPOUTENBHBIX BBIPAKEHUH WITH PETITHK, IeHCTBHMA, PENsSTCTBYIOLIUX
HOpPMaJIbHOMY OOIIEHHIO HIIU TPOBOLMPYIOIIMX TPOTHBOIPABHOE MTOBEJ/ICHHUE;

NPUHATHS MHLIK, KypEeHUs BO BpeMs CIy)KeOHBIX COBellaHui, Oecel, MHOro
CityKeOHOro oOLIEHHUs ¢ rPaK1aHaAMH.

3.3. PaGoTHMKHM NpHU3BaHBI CIIOCOOCTBOBATH CBOUM CIIY)KEOHBIM IMOBEIEHHEM



YCTAHOBJIEHUIO B KOJUIEKTHUBE JI€JIOBBIX B3aUMOOTHOLLIEHUM U KOHCTPYKTUBHOIO CO-
TPYAHUYECTBA APYT C APYTOM.

PaboTHUKM 10KHBI OBITH BEXIJIMBBIMH, 100poKenaTeIbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMHU U MPOSABISATE TEPIIUMOCTb B OOLIEHUH C Ipa’kJIaHaMH U KOJUIeraMH.

3.4. Bueminuii Bua ~ pabOTHMKAa TPU  MCIOJHEHHHM UM  JIOJDKHOCT-
HBIX O0sI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBUH TPYJIOBOU HEATENBHOCTH JIOJKEH
CHOCOOCTBOBATh YBa)KUTEJIbHOMY OTHOLUCHHMIO IPpaKJaH K YUpeKIeHHI0, a Takxe,
[pu HEOOXOIMMOCTH, COOTBETCTBOBAThH O01LeNPUHSATOMY JIeJIOBOMY
CTHJIIO, KOTOPBIM OTJIMYAIOT CAEPKAHHOCTh, TPAAULIMOHHOCTb, aKKYPaTHOCTb.



